UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA PHU AN Pic ldp - Tw do - Hanh phiic
So: A/ /KH-UBND Phii An, ngay 20 thing 0/ ném 2019
KE HOACH

Pio tao, boi dudng can bd, cong chire,
nhirng ngwoi hoat dong khong chuyén trach xa nam 2019

Cén cir Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu vé
dao tao, boi dudng can bg, cong chirc, vién chirc;

Can cir Quyét dinh sé 1600/QD-TTg ngay 16/8/2016 cua Thu tuéng Chinh
pht phé duyét Chuong trinh muc ti€u quoc gia xdy dung néng thon mdi giai
doan 2016-2020;

Can cir Thong tu s6 10/2017/TT-BNV ngay 29/12/2017 cia B4 Noi vu quy /<5 :
dinh vé danh gia chat lugng boi dudng can bg, cong chure, vién chire; c [ f

Can cir Théng tu s 01/2018/TT-BNV ngay 08/01/2018 ciia B Noi vu vé %\ G2
Hudng dan mot so diéu ‘cﬁa Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cua d
Chinh phu vé dao tao, boi dudng cén bd, cong chirc, vién chirc;

Cén cir Ké hoach s6 39/KH-UBND ngay 18/3/2019 cua UBND thj xa Bén
Cat ve boi dudng can b, cong chire, vién chirc nam 2019,

Uy ban nhéan dan xa Phu An xay dung Ké hoach dao tao, boi dudng can bg,
cong churc, nhitng nguoi hoat dong khong chuyén trach xa nam 2019 tai don vi
nhu sau:

I. POI TUQONG, MUC PICH, YEU CAU
1. P6i twgng

~ Can b9, cong chirc va nhig nguoi hoat dong khong chuyén trach xa (goi
tat la CBCC xa) tai UBND xa Phu An.

2. Muc dich

- Xay dung doi ngi CBCC xa ¢6 pham chét, ban linh chinh trj viing vang,
nang luc, trinh d¢ dap Ung yéu cau nhiém vu dugc giao.

- Trang bi, nang cao kién thirc, nang luc quan ly, diéu hanh va thuc thi cong
vu cho dgi ngii CBCC X4, dam bao tiéu chuén chac danh, vi tri \{iéc lam theo
dung quy dinh, dap ing tot yéu cau cong viéc va ky nang co ban can thiét trong
thuc hién nhiém vu.

- Pam bao theo quy dinh bdi dudng bét budc hang nim tdi thidu 40 gid mdi
chirc danh.

3. Yéu cau

- Cong tac dao tao, bdi dudng phai ding muc tiéu, ndi dung phu hop.




- Xem két qua dao tao, bdi dudng CBCC la mdt trong céc tiéu chi dé danh
gid mic d6 hoan thanh nhiém vu trong ndm cua CBCC xa.

- Cong tac dao tao, boi dudng phai gén vGi cong tac quy hoach can bg, sat
vGi yéu cau nhiém vu va tinh hinh thuc té cia dia phuong.

-Péi tugng tham gia phai c6 tinh than tu glac hoc hdi, tim toi, dam bao
chat luong sau khi dao tao, boi dudng, dap tmg yéu cau trong thuc hién nhiém
vu.

I. NGUYEN TAC, NOI DUNG; TEN LOP, SO LUQONG
1. Nguyén tic

- Pao tao, bdi duo'ng cho d6i ngii CBCC xa phai cén cir vao vi tri viéc lam,
tiéu chuén cta ngach cong chirc va nhu ciu xay dung, phét trién ngudn nhan luc
tai co quan.

- Pam bao tinh ty chu, tu chiu trach nhiém cua don vi trong hoat dong dao
tao, boi dudng.

- Bao dam cong khai, minh bach, hiéu qua.
- Khéng trung lip ddi tuong, ndi dung va ngudn kinh phi dao tao.

- Pé cao vai trd tur hoc va quyén can bd, cong chirc trong lua chon chuong
trinh boi dudng theo vi tri viéc lam.

2. Noi dung

-Boi dudng vé kién thirc, ki nang theo tiéu chudn chirc danh, tiéu chuan
chirc vu l1anh dao; trinh d6 1y luan chinh tri; kién thirc quan ly nha nudc; kién
thirc cho cong chirc chuyén moén.

- Tap huén vé cong nghé théng tin, tmg dung céc phan mém vao giai quyét
cong viéc cho CBCC xa.

3. Tén 16p, s6 lwgng

-100% CBCC xa dugc hoc tip va quén triét cac Nghi quyét ctiia Trung
wong.

-Cir 01 d/c CBCC xa tham gia 16p bdi dudng quan ly nha nudc chuong
trinh chuyén vién.

-Cur 01 d/c CBCC xa tham gia 16p bdi dudng quan ly nha nuéc chuong
trinh chuyén vién chinh.

-Clr 04 d/c CBCC xa tham gia cac chuyén dé vé cong tac dau tu cong,
quan ly ngan sach.

-Cr 01 d/c CBCC xa tham gia boi dudng vé cong tac dbi ngoai.

- Cir 06 d/c CBCC xa tham gia boi dudng nghiép vu kiém soat thu tuc hanh
chinh, thuc hién co ché mét cira, mot cira lién thong.

- Cr 02 d/c CBCC xa tham gia boi dudng nghiép vu cong tac van thu, luu
trir.



- Clr 02 d/c CBCC xa tham gia boi dudng cong téc ISO.

- Ctr 04 d/c CBCC xa tham gia béi dudng k¥ nang lanh dao, quan ly; ky
ning lap chuong trinh ké hoach, cong tac nam.

- Cir 03 d/c CBCC x4 tham gia tap huén chit ky sd.

- Ctr 04 d/c CBCC xa tham gia k§ ning tham muu vin ban, 1ap hd so cong
viéc, nghiép vu van thu, luu trir.

- Cir 01 d/c CBCC xa tham gia tap huan quan 1y di san van héa.

-Cir 01 d/c CBCC xa tham gia tip huan k¥ ning viét va bién tap tin bai
trang thong tin dién tur.

-Cir 01 d/c CBCC xa tham gia tap hudn cong nghé thong tin.

- Ngoai ra, cir CBCC xa tham dy day du cac 16p dao tao, boi dudng khac
do cap trén to chirc.

I11. NGUON KINH PHi THU'C HIEN

Nguon kinh phi dao tao, bdi dudng CBCC xa dugc thuc hién theo nguon \
kinh phi ctia dia phuong va dugc hudng céc ché do lién quan khéc theo quy dmh
hién hanh. Kinh phi du kién 5.000.000 dong.

IV. TO CHUC THUC HIEN
1. Can b phu trach cong tac N§i vu

Tham muu xay dung ké hoach dao tao, bdi dudng can bd, cong chirc hang
nam, thyc hién niém yet cong khai tai don vi. Pinh ky bao cao cong tac dao tao,
bdi dudng CBCC giri vé trén.

Lap danh sach ding ky tham gia day du cac 16p dao tao, bdi dudng ding
déi tuong theo ké hoach.

2. Cong chirc Tai chinh ké toan: Pam bao ngudn kinh phi cho céng tac
dao tao, bdi dudng theo quy dinh.

3. Tat ca CBCC xa: C¢ trach nhiém tham du day du céac lop dao tao, boi
ducmg cho don vi, cap trén t chirc; giri cac vin bing, chimg chi (néu c¢6) vé céan
bd ndi vu tong hop, luu hd so theo quy dinh.

Trén diy la Ké hoach dao tao, bdi dudng can bd, cong chirc, nhimg ngudi
hoat dong khong chuyén trach x4 nim 2019 cua Uy ban nhan dan xa Pha An./.

Noi nhin:

- Uy ban nhén dén thi xa;

- Phong N§i vu thi xa;

-TT. Pang uy — TT. HDND xa;

- Luu: VT. ()/

L& Nguyén Thanh Binh
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

I VIEC CHAP HANH CONG TAC PAO TAO, BOI DUONG CBCC XA NAM 2019
em theo Ké hoach sé 44 /KH-UBND ngay22/ €4 /2019 ciia UBND xa Phii An)
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