UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA PHU AN Poc ldp - Tu do - Hanh phic
$é: Of /KH-UBND Phii An, ngay £ thing 64 nim 2020
KE HOACH

Pao tao, bdi dudng cin bd, cong chire,
nhirng ngwoi hoat dong khong chuyén trach xa nam 2020

Can ctr Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu vé
dao tao, boi dudng can bd, cong chire, vién chirc;

Can ctr Quyét dinh sé 1600/QD-TTg ngay 16/8/2016 cua Thu tuéng Chinh
phu phé duyét Chuong trinh muc tiéu quoc gia xay dung ndng thon méi giai
doan 2016-2020;

Can cr Thong tu s6 10/2017/TT-BNV ngay 29/12/2017 cua B4 Néi vu quy
dinh vé danh gia chat luong boi dudng can bd, cong chirc, vién chire;

Céan cua Thong tu s6 01/2018/TT- BNV ngay 08/01/2018 cua B Noi vu vé
Huéng dan mot s6 diéu cua Nghi dinh s6 101/2017/NB-CP ngay 01/9/2017 cua

Chinh phii vé dao tao, boi dudng can bd, céng chirc, vién chic;

~ Can cu j(e hoach s6 153/KH-UBND ngay 31/12/2019 ctia UBND thj x4
Bén Céat ve boi dudng céan bg, cong chire, vién chirc nam 2020,

Uy ban nhan dan x4 Phti An xdy dung Ké hoach dao tao, bdi dudng cén b,
cong chire, nhitng nguoi hoat dong khong chuyén trach xa nam 2020 tai don vi
nhu sau:

I. POI TUQNG, MUC DPiCH, YEU CAU

1. Poi twgng: Can bg, cong chue va nhiing ngudi hoat dong khong chuyén
trach xa (goi tit la CBCC xa) tai UBND x4 Phu An.

2. Muc dich
- Xay dung ddi ngii CBCC x4 ¢6 pham chat, ban linh chinh trj vimg vang,
néng luc, trinh d§ dap (mg yéu cau nhiém vu dugc giao.

- Trang bi, nang cao kién thirc, nang luc quan ly, diéu hanh va thuc thi cong
vu cho d6i ngi CBCC x4, dam bao tiéu chuan chirc danh, vi tri viéc lam theo
dung quy dinh, dép ng tét yéu cau cong viée va k¥ ndng co ban can thiét trong
thuc hién nhiém vu.

- Bam bao theo quy dinh bdi dudng bit budc hang nim téi thidu 40 gid mai
chure danh.

3. Yéu cau
- Cong tac dao tao, boi dudng phai dung muc tiéu, ndi dung phu hop.
- Xem két qua dao tao, bdi dudng CBCC 1a mét trong cac tiéu chi dé danh




gia mirc d0 hoan thanh nhiém vy trong nam ctia CBCC xa.

- Cong tac dao tao, boi dudng phai gén voi cong tac quy hoach can bg, sat
voi yéu cau nhiém vu va tinh hinh thyc té cua dia phuong.

-Péi tuong tham gia phai c6 tinh than tu giac hoc hai, tim toi, dam bao
chat luong sau khi dao tao, bdi dudng, dap (mg yéu céu trong thuc hlen nhiém
vu.

1. NGUYEN TAC, NOI DUNG; TEN LOP, SO LUONG
1. Nguyén tic

- Pao tao, bdi dudng cho doi ngii CBCC xa phai can cur vao vi tri viéc lam,
tiéu chuan cuia ngach cong chirc va nhu cau xay dung, phat trién nguén nhan luc

tai co quan.

- Pam béao tinh tu chu, tu chju trach nhiém cua don vi trong hoat ddng dao
tao, boi dudng.

- Bao dam cong khai, minh bach, hi¢u qua.

- Khéng trung lap déi tugng, ndi dung va ngudn kinh phi dao tao.

- Pé cao vai trd tu hoc va quyén cén bd, cong chirc trong lua chon chuong
trinh bdi dudng theo vi tri viéc lam.

2. Noi dung

-Bbi dudng vé kién thirc, ky ning theo tiéu chuén chirc danh, tiéu chuf;’in
chuc vu lanh dao; trinh d§ 1y luan chinh tri; kién thirc quan ly nha nudéc; kién
thirc cho cong chirc chuyén moén.

- Tap huin vé cong nghé thong tin, img dung céc phan mém vao giai quyét
cong viéc cho CBCC xa.

- Trang bj cho CBCC xa kién thirc va ky néng vé céc linh vyc: Cai cch
hanh chinh, phong chong tham nhiing, tai chinh - ngan sach, dao dic céng vu,
van hoéa cong s0,...

3. Tén lép, so lrgng:

- Bdi dudng, tap hudn kién thirc phap luat vé khiéu nai t§ cdo: 02 nguoi,
quy 11/2020 .

- Cai cach hanh chinh: 02 nguoi, quy 11/2020.

- Bdi dudng nghiép vu xir Iy vi pham hanh chinh (dia chinh, xiy dung,..):
04 nguoi, quy 11/2020.

- Tap huan cong tac thi dua, khen thuéng: 02 ngudi, quy I11/2020

- B6i dudng nghiép vu hoat dong xay dung, trat tu xdy dung: 02 ngudi, quy
I11/2020.

- Boi dudng 16p dao dirc céng vy, van hoa cong so: 02 ngudi, quy I111/2020.
- B6i dudng 16p van thu, luu trir (14p hd so céng viéc): 02 ngudi, quy



1V/2020.

- Lop bdi dudng chuyén sau cho céng chirc phu trach xay dung: 01 nguoi,
thang 04/2020.

- L6p bdi dudng chuyén sdu cho cong chirc tai chinh ké toan: 02 ngudi,
thang 07/2020.

- Lép bdi dudng chuyén sau cho cong chirc Vin phong théng ké: 03 nguoi,
thang 05/2020.,

- Lop boi dudng chuyén sau cho cong chirc phu trach Pia chinh: 01 nguoi,
thang 07/2020.

- Lép boi dudng chuyén sdu cho cong chic phu trach Vin héa thong tin: 01
nguoi, thang 05/2020.

- Lop boi dudng chuyén sdu cho cong chirc phu trach Méi trudong: 01
ngudi, thang 06/2020.

- Lép bdi dudng chuyén sau cho cong chirc phu trach Lao dong, thuong
binh xa héi: 01 nguoi, thang 06/2020.

- Lop bdi dudng chuyén sau cho cong chirc phu trach Mét cira: 03 ngudi,
thang 07,8,9/2020.

- Lép bdi dudng kién thirc, k¥ nang lanh dao, quan ly cho Bi thu, Phé Bi “£€
thu Pang uy: 08 nguoi, thang 8,9,10/2020. R

- Ngoai ra, cr CBCC x@ tham dy day du cac l6p dao tao, boi dudng khac
do cap trén to churec.

I11. NGUON KINH PHI THUC HIEN

Ngudn kinh phi dao tao, béi dudng CBCC xa dugc thuc hién theo ngudn
kinh phi ctia dia phuong va dugc huong cac ché dé lién quan khac theo quy dinh
hién hanh. Kinh phi du kién 4.000.000 dong.

IV. TO CHUC THUC HIEN
1. Can bg phu triach cong tac Noi vu

Tham muu xay dung ké hoach dao tao, bdi dudng cén bd, cong chirc hang
nam, thyc hién niém yet cong khai tai don vi. Pinh ky bao cao céng tac dao tao,
bdi dudng CBCC giri vé trén.

Lap danh sach dang ky tham gia day du céac 16p dao tao, boi dudng dung
dbi tugng theo ké hoach; theo dai sb theo ddi viéc chap hanh cir di dao tao, bdi
dudng cua CBCC xa.

2. Cong chirc Tai chinh ké toan: Pam bao ngudn kinh phi cho cong tac
dao tao, bdi dudng theo quy dinh.

3. Tit ca CBCC xia: C¢ trach nhiégm tham dy day da céc 16p dao tao, boi
dudng cho don vi, chp trén tb chirc; giri cac van bing, chimg chi (néu c6) vé can
bd ndi vu tdng hop, luu hd so theo quy dinh.




Trén day 1a Ké hoach dao tao, boi dudng cén bg, cong chirc, nhing ngudi
hoat ddng khéng chuyén trach xa nam 2020 cua Uy ban nhan dan xa Pha An./.

Ng" g"éﬂl-; L TM. UY BAN NHAN DAN
- Uy ban nhén dan thj xa; 2

- Phong N§i vu thi xa; CHU TICH
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

(Kém theo Ké hoach s6 08 /KH-UBND ngayf?/ O /2020 ciia UBND xé Phii An)

I VIEC CHAP HANH CONG TAC PAO TAO, BOI DUONG CBCC XA NAM 2020
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